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Process for regular faculty (and externally advertised LTT), management, and classified positions. Student, adjunct, and temporary clerical position recruitment conducted
at hiring department level.

Initiator

Posting Request
Made to Admin.

v

Forward to HR/
HR to Fiscal for

Approved?

Forward to HR
for Final Review
(w/ confirmation

from HR dept.

Posting Opened /
Advertised (minimum of
14 working days for

v

Posting Closed

Approval classified; 40 for faculty
Officer PP then college & management, min. 10
(VP/DO Admin) approval) for LTT)
S
Initiator
Returned to Submitter
Initiat Initiator Initiator Initiator Initiator Initiator
HR Processes A —Ti::::n‘o:)ool College Notifies Campuses College Notifies Offer Made to Candi- Posting Closed.
(approx. 5 days) 21 HR Candidates to Schedule HR date HR Hiring dept. for-
[P Y Released to : . : offers for external
Attachments - be Interviewed Interviews Candidate o wards paperwork
: ,| Hiring Dept. . EEO demo £ Recommended classified /reference R 3 odf
added, quality » » - or Pchecks; hiring dept. for| > as S pdts to
. (LRCEA Transfer reviewed/ - Approved by VP/ .
control, screening  First: ot oo T classified, DO Admin: mgmt. and faculty; HR@)losrios.edu
for min quals. & y i Di v management HR Notifi Oi name to board for within 10 business
preference Faculty - EQ Irector d facult e approval /employment davs: revi d
First) (REQUIRED) el ReIduiny reference checks for processing ays; rewewe'
conducted by HR for equity

\ 4

Notification to
disqualified applicants
via email by HR

KEY:

EQ
Granted?

Initiator

Return to HR

Initiator

Returned to
Submitter

Yellow - College/Dept. Action

Blue - Human Resources Action

Rose - Process Information

\ 4

Candidates not
selected notified
via email by HR

\ 4
Candidates
not selected
notified by

hiring dept. &

via email from

HR

\ 4

College submits
hiring documents
for board
approval
(Recommendation
for hire)




