
To sign Adobe documents; without locking documents 

Click on the fillable signature box: 

 

Adobe will prompt you to Configure a Digital ID for signing 

 

 

Click create a new Digital ID; Save to Windows Certificate Store.  

 This will save to your signature to the Adobe storage  

 



Fill in information to create digital ID 

 

 

Your digital signature is created. 

- Select Windows Digital ID and Click continue  

 

 

 

 

 



Your Windows Digital ID will appear. 

- Click Sign; In order to sign your document.  

- The document will require you to save as a new document.  

 And save as (Employees Info): (LastName, FirstName- ID#- Intent- TCL/FWS/STU)  

*If employee ID is not available leave blank 

-  

 

 

 

After saved; signature will be in the signature field 

 


