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Employment Service Agreement (ESA) vs Professional Expert Agreement (PEX) 
Temporary Classified Flow Chart 

  

If TCL employee has worked 110 
days or more.  The employee must 
stop working but can return the 
following fiscal year. 
 
Else, the TCL employee must 
continue working as a TCL, this 
assignment is not an ESA/PEX. 

If the assignment is considered certificated.  The 
employee must stop ALL TCL assignments prior 
to working an ESA/PEX assignment; cannot work 
both assignments concurrently.  Then determine if 
the certificated assignment is academic or non-
academic.  Refer to the Ancillary Activities list for 
guidance (a short list of examples of academic vs 
non-academic activities). 

Academic 
(i.e. assignment related to a for-credit 

activity) 

Is the employee teaching a “for credit” 
class, performing academic guidance or 
academic counseling? 

Non-Academic 
(i.e. assignment related to a not for-

credit activity) 

If TCL employee has worked 110 
days or more.  The employee must 
stop working but can return the 
following fiscal year. 
 
Else, use a PEX (Professional 
Expert Agreement).  Additional 
requirements: short-term, 
temporary basis for a specific 
project; and professional expertise 
in a particular field/area. 

No - Use an ESA (Employment 
Service Agreement). Additional 
requirements: assignment not 
part of their regular load, 
adjunct, or overload work; and 
need CCCCO minimum 
qualifications. 

Yes - Pay through a TCS as an 
adjunct assignment.  Click here 
for more information on hiring 
an adjunct faculty or Contact 
Recruitment, (916) 568-3112. 

Does the assignment consist of activities 
(duties) found within a current Los Rios 
Classified job description including special rate 
(project)? 

Calculate FTE and enter in Term 
Workload.  Campus is 
responsible for monitoring 
employee FTE to make sure they 
do not go over the limits.  See 
67% Law and 60% Rule. 

Yes No 

http://www.losrios.edu/hr/Resources/ESA/AncillaryActivities.pdf
http://www.losrios.edu/hr/ESA/ESARequiredForms.html
http://www.losrios.edu/hr/ESA/ESARequiredForms.html
http://www.losrios.edu/hr/ESA/ESARequiredForms.html
http://www.losrios.edu/hr/ESA/ESARequiredForms.html
http://extranet.cccco.edu/Divisions/AcademicAffairs/EducationalProgramsandProfessionalDevelopment/MinimumQualifications.aspx
http://extranet.cccco.edu/Divisions/AcademicAffairs/EducationalProgramsandProfessionalDevelopment/MinimumQualifications.aspx
http://www.losrios.edu/hr/Recruitment/hiringadjunctfaculty.html
http://www.losrios.edu/hr/jobdescriptions.htm
http://www.losrios.edu/hr/sal_schd.htm
http://www.losrios.edu/hr/sal_schd.htm
http://www.losrios.edu/hr/ESA/NonExemptDetermination.html
http://www.losrios.edu/hr/ESA/NonExemptDetermination.html

