
Full-Time  Part-Time Schedule (< 1.0 FTE) 
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Signature: Date: 
Employee

Signature: Date: 
Supervisor
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OCTOBER NOVEMBER DECEMBER

Name

Certificated Employee Work Schedule (12 Month) Based 
on 174 Days (at 7.5 Hours) - Fiscal Year 2024-2025

JANUARY FEBRUARY MARCH

APRIL MAY JUNE

Total Days (7.5hrs) Worked: Partial day < 7.5hrs*: _________ ;  Hours worked __________
*If applicable (part-time) (Month/Day) (.##) x (7.5hrs)

If "Required Day(s)" is not a whole number 
(ex:104.4), complete "Partial day" box (below)

NOTE:  Once a date has been selected it cannot be deselected.  To make changes to the work days in a given month, select the "Reset" button.
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Workload: _________(FTE) 
Required Day(s):__________

Work Schedule should be downloaded prior to completion (see instructions on Academic Year Work Calendar page). 
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https://employees.losrios.edu/human-resources-and-benefits/human-resources/work-calendars/academic-year-work-calendar
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