
Part-Time Schedule (< 1.0 FTE) 
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(Last, First)
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Signature:  Date: 
Employee

Signature:  Date: 
Supervisor

Hours:

Hours: Hours: Hours:

Hours:

Hours:Hours:

JANUARY FEBRUARY MARCH

Hours:Hours:

APRIL MAY JUNE

Total Hours Worked:

JULY AUGUST SEPTEMBER

Name

Alternate Schedule (1.0 FTE)

OCTOBER NOVEMBER DECEMBER

Certificated Employee Work Schedule (12 Month) 
Based on Hour(s)- Fiscal Year 2021-2022

Hours: Hours: Hours:

Workload: _________(FTE) 

Required Hours*:_________ 
*"Required Hour(s)" should not be zero.  If not automatically calculated after entering workload (FTE),  download form and complete in Adobe Acrobat.
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